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j¶¨ Ges D‡Ïk¨ t

Kg©mg‡qi †¶‡Î †KD hv‡Z †Kvb ˆelg¨ ev nqivbxi w¯K̂vi bv nq Ges AvBb Abyhvqx wb ©̀„ó mgq ch©šZ KvR K‡i Zv wbwðZ
Kiv|

‡idv‡iÝ t kªgAvBb 2006 Gi ‡mKkb 100 - 106, 109, 111

N›Uv Ges Kv‡Ri w`b¸wj (Hours and Days of Work)

KZ…©c¶ Kv‡Ri wbb¥wjwLZ wkwWDj †gBb‡Ub K‡i| wbw ©̀„ó cÖ‡qvRbxqZvi Dci wbf©i K‡i wkd‡Ui Kv‡Ri N›Uv¸‡jv cwiewZ©Z
n‡Z cv‡i| GQvovI wbw ©̀ó †Kvb Kv‡Ri Rb¨ ev cwiewZ©Z wbw`©ó †Kvb mg‡qi Rb¨ Kv‡Ri N›Uv cwiewZ©Z n‡Z cv‡i|

mvavib Kv‡Ri wmwWDj (Work schedule):

Kv‡Ri N›Uv Awdm óvd t 0800 N›Uv †_‡K 1700 N›Uv

kªwgK Ges ‡cÖvWvKkb óvd t 0800 N›Uv †_‡K 1700 N›Uv (1 N›Uv jvÂ weiZx mn)

e‡Üi w`b (Day off): mKj Kg©xi Dc‡iv³ wkwWD‡j KvR Ki‡e 6w`b/mßvn

weiZx (Break): jvÂ weiZx 1 N›Uv

Kv‡Ri wkdU t mvavibZ 1wU (mKvj 8 †_‡K weKvj 5Uv ch©šZ)

cwieZ©xZ wkdU (Modified Shift):

Dc‡iv³ wmwWDj Abyhvqx Kv‡Ri wkdU mvavibZ GKwU Z‡e †Kv¤úvbxi wbw ©̀ó †Kvb Kv‡Ri cÖ‡qvR‡b ev Kv‡Ri
cÖwKwZi cwieZ©‡bi Kvi‡b ev e¨vemvwqK cwi‡e‡ki cwieZ©‡bi Kvi‡b  wbw ©̀ó KvD‡K/†Kvb MÖ“c‡K cwiewZ©Z
wkd‡U ¯’vbvšZi Ki‡Z n‡Z cv‡i †hUv mvgwqK n‡Z cv‡i Gesmemgq/†i¸jvi wkdwUs KvR Kivi cª‡qvRb
n‡j D³ Kg©x‡`i wb‡qvMc‡Î GB Pzw³ I kZ©vejx D‡j­L _vK‡e|
hvB‡nvK hw` bv †Kv¤úvwbi myweavi mv‡_ mvsN©wlK nq Zvn‡j mK‡ji m¤§wZµ†g mswk­ó wefvMxq cÖav‡‡bi
Aby‡gv`b mv‡c‡¶ gv‡Sg‡a¨ GBai‡bi mgš̂qZv Kiv n‡e|

m‡e©v”P Kv‡Ri mgq Ges weiZx (Maximum Working Hours and Breaks)

m‡e©v”P Kv‡Ri mg‡qi MvBWjvBbt

1. GKRb Kg©x 1 N›Uv jvÂ weiZx mn m‡e©v”P 10 N›Uv GKwU w`‡b KvR Ki‡Z cv‡i|
2. GKRb Kg©x mßv‡n m‡e©v”P 60 N›Uv KvR Ki‡Z cv‡ib
3. GKRb Kg©x evsjv‡`k AvBb Abyhvqx mßv‡n m‡e©v”P 60 N›Uv Ges GKwU erm‡i mvßv‡n M‡o 56 N›Uv

ch©šZ KvR Ki‡Z cvi‡eb|
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weiZx (Guidelines on Break Entitlement) (myG - aviv 101, evsjv‡`k kªgAvBb 2006)

1. †Kvb Kg©x 5 N›Uv ev Gi Kg KvR Ki‡j †m †Kb weiZxi Rb¨ Aby‡gv`b cÖvß bq
2. †Kvb Kg©x 5 N›Uvi †ekx wKš‘ 6 N›Uv ch©šÍ KvR Ki‡j †m 30 wg‡b‡Ui weiZxi cv‡e
3. †Kvb Kg©x 6 N›Uvi †ekx KvR Ki‡j †m 1 N›Uvi weiZxi cv‡e
4. †Kvb Kg©x 8 N›Uvi †ekx KvR Ki‡j †m 1 N›Uvi weiZxi cv‡e A_ev 30 wgwb‡Ui 2wU weiZx cv‡e|

igRv‡b Kv‡Ri N›Uv (Hours of Work During Ramadan)

cÖweÎ igRvb gv‡m Kv‡Ri mgq Ges wkdU wba©vib n‡e KZ…©c‡¶i wm×všZ Ges †Nvlbvi gva¨‡g ‡hwU mK‡ji Rb¨ fv‡jv nq|

cwjwm Kvh©Ki Kivi `vwqZ¡ t

1| cøvwbs wefvM
2| Drcv`b wefvM
2| cÖkvmb wefvM

cøvwbs/AvB,B wefvM d¨±ixii K¨vcvwmwU Abyhvqx Drcv`b Uv‡M©U Ges ‰`wbK Kv‡Ri mgqm~Px wba©vib Ki‡e hv mswkøó d¨±ixi
†cÖvWvKkb‡K Rvwb‡q †`‡e| cøvwbs/ AvB,B wefvM cÖ‡Z¨K mßv‡n Zvi cøvb wiwfD Ki‡e hw` †Kvb ms‡kva‡bi cÖ‡qvRb nq Zvn‡j Zv
Ki‡e|

Drcv`b mswkøó e¨w³Mb cÖwZw`b mKv‡j wgwUs Gi gva¨‡g hvi hvi jvB‡bi mswkøó óvd Ges kÖwgK‡K Uv‡M©U Ges Kv‡Ri mgq
Rvwb‡q †`‡e| Ifvi UvBg Hw”QK| hw` IfviUvBg Ki‡Z nq †m †ÿ‡Î mswkøó wefvMxq cÖavb Zvi wefv‡Mi mKj óvd kÖwgK‡`i
mKv‡j/KvR †kl nIqvi ỳB (2) N›Uv c~‡e© Rvbv‡e|

hw` †Kvb Riæix cÖ‡qvR‡b Av‡iv †ekx mgq Kv‡Ri cÖ‡qvRb nq Zvn‡j cøvwbs Ges †cÖvWvKkb cwiPvj‡Ki Aby‡gv`b jvM‡e|

cÖkvmb wefvM Aby‡gvw`Z mgq Abyhvqx KvR wbwðZ Ki‡e| G‡ÿ‡Î ‡Kvb nqivbx ev ˆelg¨ bv N‡U Zv wbwðZ Ki‡e| IfviUvBg
Ki‡Z Awb”QzK‡`i QzwUi e¨e ’̄v  Ki‡e|

(Communication of the Policy) cwjwmi ‡hvMv‡hvM t

`vwqZ¡cÖvß e¨w³Mb D³ cwjwm Kvh©Ki Ki‡Z †h cš’vq mK‡ji mv‡_ †hvMv‡hvM Ki‡e Zv wbb¥iƒc -
K) e¨w³MZ †hvMv‡hvM
L) †Uªwbs
M) wc.G wm‡÷g
N) wgwUs
O) ˆ`bw›`b †d¬vi wfwRU
P) †PK wjó c~ib
Q) B›Uvibvj AwWU
D³ cwjwm Kvh©Ki Ki‡Z Dc‡iv³ c×wZ‡Z mK‡ji mv‡_ †hvMv‡hvM i¶v Kiv n‡e|
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Working Hour Committee

SL Name Designation Department
01 Mr. Golam Mostafa Director Production
02 Mr. Hemendra Ex. Director Work Study
03 Mr. Kamal Hossain DGM Production
04 Mr. Monir Hossain DGM Production
05 Mr. Ismail Hossain Manager Work Study
06 Mr. Ataur Rahman AGM Planning

Controlling activities:

Risk analysis: At first analyze the risk, who, why and how break the rule and assess the impact.
SzuwK we‡kølb : cÖ_‡g SzuwK we‡kølb Ki‡Z n‡e, †K, †Kb Ges wKfv‡e wbqg f½ K‡i‡Q Ges msNv‡Zi cwigvb wba©vib Ki‡Z
n‡e|

Preventive action: Take preventive action based on risk analysis.
cÖwZ‡iva e¨e¯’v : SzuwK we‡køl‡bi wfwË‡Z cÖwZ‡iva e¨e¯’v wb‡Z n‡e|

Follow up: Follow up the routine that, is it working!
Abymib Kiv : iæwU‡bi gva¨‡g Abymib Ki‡Z n‡e †h, GUv KvR Ki‡Q wK bv!

Production Planning Meeting: Daily & Weekly Meeting are conducted for review the situation.
iæwUb Abymib Kiv : iæwUb gvwdK Av‡jvPbv K‡i c~e©eZx© wm×všÍ I bZyb wm×v‡šÍi Av‡jv‡K cøvb ev¯Íevqb Kiv hvq|

Remediation : To resolve the raised issue.
mgvavb : DØy× mgm¨v mgvav‡bi wm×všÍ MÖnb

Department Responsible are Engaged: HR, Purchase Staff, Planning Team, Sales, Accounts
(Merchandiser) management staff are highly required for maintain/reduce the Working hour
because sometimes for delay supply of raw materials, poor communication & approval stands a
vital reason for hampering regular working hour.
¸iæZ¡c~Y© wefvM mg~‡ni mshyw³ t GBP Avi, mvcøvB †PBb, cøvwbs wUg, gv‡P©ÛvBwRs wUg Gi wewfbœ Kvh©µ‡gi GK wekvj f~wgKv
i‡q‡Q GB †ÿ‡Î| A‡bK mgq mgqgZ G‡·mwiR I gvjvgvj mwVK mg‡q n Í̄všÍi bv nevi Kvi‡Y Kg©N›Uvi Dci e¨cK Pvc
cÖ‡qvM K‡i|

cwjwmi ch©v‡jvPbv, ms‡kvab, cwigvR©b t

mK‡ji wdWe¨v‡Ki djvd‡ji Dci wfwË K‡i cÖ‡qvR‡b D³ cwjwm †Kv¤úvbx kªg AvBb Abyhvqx †h †Kvb wbqg Kvbyb cwigvR©b,
ms‡hvRb, we‡hvRb Kivi ¶gZv msi¶b K‡i|

cwjwm Kvh©K‡ii ZvwiL t Rvbyqvix 2015
2q wiwfD ZvwiL t Rvbyqvix 2017
3q wiwfD ZvwiL t Rvbyqvix 2018
4_© wiwfD ZvwiL t Rvbyqvix 2019
cieZ©x wiwfD ZvwiL t Rvbyqvix 2020


